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1. O0mue nosoKeHUus

1.1. [lpaBuna oOMeHa [ElOBHIMH TIOJapKaMH M 3HaKaMH [eJIOBOro
rocrenpuumctea B MBJIOY nerckom camy Ne 316 (manee — VYupexnenue)
(manee — I'paBuna) pa3paboTaHbl B COOTBETCTBHH C MOJI0KEHHAMH KOHCTHTYLHM
Poccuiickoii ®epepaunn, PenepanbHoro 3akoHa ot 25.12.2008 Ne273-@3
O npoTHBO/IEHCTBUH KOPPYNLUMH» H NPHHATHIMUA B COOTBETCTBHH C HUMH HHBIMH
3aKOHOJATENIbHBIMHU M JIOKAJTbHBIMH aKTaMH.

1.2. [lpaBuna ompenenstoT eauHbIE [ BCeX pPaOOTHHKOB Y4YpeKIeHHS
TpeGOBaHUA K JAPEHHIO U MPUHATHIO JIEJIOBBIX [101apPKOB.

1.3. Yupexxaenue mnoanepKUBaeT KOPINOPAaTHBHYIO KYJbTYPY, B KOTOPOWH
J€NOBble IIOJApKH, KOPIOPAaTHBHOE TOCTENPHHMCTBO M IpeACTaBHTEIbCKUE
MEPOIIPHUSATHSl PAacCMATPHBAIOTCS TOIBKO KaK MHCTPYMEHT s YCTaHOBIICHHS
U MOJZICP)KaHUs JIETIOBBIX OTHOLIEHWH M Kak TMPOSBIEHHUE OOIIENpPUHATOM
BEXJIMBOCTH B X0/1€ JAESITEIbHOCTH Y UPEKIEHUS.

1.4. Yupexxaenue HMCXOAUT M3 TOro, 4YTO JOJTOBPEMEHHBIE JIENOBbIE
OTHOUIEHHS OCHOBBIBAKOTCS Ha JOBEPUM H B3aUMHOM yBaxeHHH. OTHOLIEHUS, IIPH
KOTOPBIX HAapyLIAeTCsi 3aKOH W NPHUHLMIIBI JIENOBOM 3THUKH, BPEAST pernyTaluH
YupexeHuss W 4YeCTHOMY HMEHHM ero pabOTHMKOB, M He MOTVT 00ecne4uTh
YCTOWYUBOE JIOJITOBPEMEHHOE pa3BUTHE YYpexaeHus. Takoro poza OTHOLICHHS
HE MOT'YT OBITH IIpHEeMJIeMBI B IIPaKTHKe paboThl YupekieHus.

1.5. Jleiicteue  IlpaBun  pacnpocTpaHsercs Ha Bcex pabOTHHKOB
YupexaeHus, BHE 3aBUCUMOCTH OT YPOBHSI 3aHUMAeMO#i JI0IKHOCTH.

1.6. [lannsie [IpaBuia npecieayet cieayolye meiu:

- obecnieyeHne eIMHOOOPA3HOrO TMOHMMAHHS PpOJH H MecTa JIeJOBBIX
MOJApKOB, [EJIOBOIO TOCTENPUMMCTBA, IIPEACTABUTEIbCKHX MEDOTIPHATHI B
JI€JIOBOH NPAKTHKE YUYpexIeHUS;

- OCYIIECTBJICHHE YINPAaBJICHYCCKOH M  XO35AHCTBEHHOH IeSTelbHOCTH
YupexaeH!s UCKIIOYMTEIbHO HA OCHOBE HaJJIeXkallMX HOPM ¥ MPasii JeJ0BOro
MmoBe/ieHusi, 0asupylolIMXCs Ha TNPUHLIMIAX Ka4yecTBa MPeIOCTABISHHS YCIYT,
3alIMThI KOHKYPEHIIMH, HeJIOMYIIEHHS KOH(DIHKTa HHTEPECOE;

- OTIpe/ieieHHe eIMHBIX JUIA BeeX paboTHMKOB Yupewaesus tpeboBaHuMiA
K JapeHHI0 ¥ MPUHATHIO JIEIOBBIX II0AAPKOB, K OpPraHW3allii # YYacTHIO
B IIPEICTABUTEILCKUX MEPOIIPHSITHSX;

- MUHHMH3MPOBaHHE PHCKOB, CBA3aHHBIX C BO3MOXKHBIM 3710ynoTpebieHneM
B 00J1aCTH TOJIapKOB, MPEACTABUTEIBCKUX MeponpusaThii. Hanbonee cepbe3nbiMu
U3 TAKMX PHCKOB  SABJAIOTCA  OMAcHOCTb MOJKYNa W  B3STOYHUYECTBO,
HECNpaBeUIMBOCTL 110 OTHOILIEHHIO K KOHTPAareHTaM, MNpPOTeKUHOHH3M BHYTPH
Yupexaenus.

2. TpeGoBanusi, npeaAbsiB/isieMble K 1€JI0BbIM M0IapKaM
H 3HAKAM /1€JI0BOI0 rOCTeNPHUMCTBA



2.1. PaboTHukH Y4pexKaeHHs MOTyT NoJIy4aTh JIE€JIOBbIE MOAAPKH, 3HAKH
ZIeJIOBOrO  TOCTENPUMMCTBA  TOJIBKO HAa O(HUMATBHBIX MEPONPHATHAX, IpHU
YCIIOBHH, HTO 3TO HE [IPOTHBOPEYUT TpeOOBAHUSAM AHTHKOPPYNIHOHHOTO
3aKOHOJATENbCTBA U HacToAMM [IpaBunam.

2.2.Tlogapkn W yCIyrd, [OpHHAMaeMble WIH  IIPedOCTaBIIsieMble
YupexxeHHeM, MepefaroTcss H MPHHUMAIOTCS TOJIBKO OT MMEHHM YUpeXIeHHS B
LIeJIOM, @ HE KaK I10/IapOK WIIK Iepe/iaya ero oT OTAENbHOro pabOTHHKA.

2.3. Jlenosble nofapky, KOTOpble pabOTHUKA OT MMEHH YUpPEKICHHS MOIYT
nepejaBarb ApyrMM JIMLAM HMJIH NPUHUMATL OT APYTHX JIMI[ B CBSI3M CO CBOEH
TPYAOBOH [EATENBHOCTBIO, & TAKXKe IPe/ICTaBUTENbCKHE PacXofbl Ha JIENOoBOe
FOCTETNPHUMCTBO JAO/DKHBI COOTBETCTBOBATH CICIYIOLIHM KPHTEPHUSIM

- OBITE IPSIMO CBSA3aHBI C YCTABHBIMH LEISAMH JESTENBLHOCTH YUpeXkIeHHH,
b0 ¢ MaMATHBIMM JlaTaMH, IOOHIESAMH, OOLIEHAIMOHAIBHBIMH Tpa3IHUKAMH,
HHBIMH COOBITUSIMHU;

- ObIT  pasyMHO O0OOCHOBAHHBIMH, COpPa3MEpHBIMH M He SBJIATHCA
[peaMeTaMHi POCKOLIIH;

- He TIpE/ICTaBIIATh COO0H CKpBITOE BO3HArpaXKIeHHE 3a YCIyry, AeHcTBHe
K De3/ielicTBHe, MOMYCTATENBCTBO HIIH OKPOBUTENILCTBO, PEI0OCTABJICHHE IIPAB
MIIM TIDHHSTHE ONPEACNCHHBIX pellleHUuH, JUOO MOMBITKY OKa3aTh BIMSHHE Ha
rnoJyvarelisi C HHOM He3aKOHHOW MJIM HEITHYHOM 1IeJIbIO;

- He co3JlaBate JUld ToJay4daTens o0sA3aTeNbCcTBa, CBA3aHHBIE € €ro
CIy’KeOHBIM MOJIOKEHHE HJIH HCIOJHEHUEM  CIyXeGHBIX (TOMKHOCTHBIX)
00s13aHHOCTEH;

- HEe CO037aBaTh pEIYTAallHOHHOIO pHUCKA JUIS JEJOBOr0  HMHIDKA
Yupexienus, paGOTHHKOB H MHBIX JIHI[ B CIyd4ae PacKphITHs HH(OPMALHH O
COBEPIICHHBIX MOAAPKaX W MOHECEHHBIX MPEICTABUTEIBCKUX PACX0/1ax;

- HC TNPOTHBOPEYMTh NPHHLMUIAM M TpeOOBaHHSIM aAHTHKOPPYILHOHHOTO
3aKOHO/JaTeIbCTBA Poccuiickoit Denepanuu, [Tonoxenuro 06
AHTHKOPPYNUHOHHON MOJHTHKK B Yupexaenun, Koxekcy sTHKH u ciyxeGHOro
NOBEJIHUs. PAOOTHHKOB YUpeXkJeHWs M OOILIENPHHSTHIM HOPMaM MOpalH M
HPaBCTBEHHOCTH.

2.4. JlenoBble nojaapkd, B TOM YHCIE B BHJE OKa3aHWs yCJIyI, 3HAKOB
0c000ro BHUM@HHS H y4aCTHA B Pa3BJIEKATE/IbHBIX H aHAJIOTHYHBIX MEPOTIPHSATHSX
HE JIOJDKHBI CTaBUTh TNPHHHMAKOUIYIO CTOPOHY B 3aBHCHMOE IIOJIOXKEHHE,
MPUBOJIUTh K BOSHUKHOBEHHIO KaKHMX-IMOO BCTPEYHBIX 00GA3aTENBCTB CO CTOPOHBI
MoJTy4aTesis WK OKa3blBaTh BIMAHHE HA OOBEKTUBHOCTD €ro JAEIOBBIX CYKIECHHH 1
peLIeHHUI,

2.5.CroumMocTh M MNEPHOJUYHOCTH JAPEHUs M MOJy4eHHs JIeJIOBBIX
[OJIapPKOB W/MJIM YYacTHA B NPEACTABHTEIIBCKUX MEPONPHATHAX OJJHOTO H TOTO e
TPEThEro JIMLA MOOJDKHBI ONpPEAENsTLCS JIeIOBOH HEOOXOMHMMOCTBIO H  OBITh
pa3yMHBIMH.

2.6. B kayecTBe nonapkoB pabOTHHUKH YUpPEKAECHUS NOKHBI CTPEMHTHCS
UCIIO/Ib30BaTh B MAaKCHMAaJbHO JOMYCTHMOM KOJIMYECTBE CIy4acB CYBEHHPBHI,
MpeIMETHI U U3JeNNs, HMEIOIIHE CUMBOJIUKY YUpeKIACHH.



2.7.Tlonapku M yciayru He JOMKHBI CTABUTB TOJ COMHEHHE UMHDK HITH
ACTIOBYIO PENYTALMIO YUPEKISHUS HIIH €0 pabOTHHKOB.

3.MlpaBa u 06s3aHHOCTH pPaGOTHHKOB Yupexaenuss npu ob6mene
ACJIOBBRIMH NOAAPKAMH H 3HAKAMH /1€JI0BOI0 FOCTENPHHMCTBA

3.1. Pabotnuky, npesicrasiss uHTEpEChH Yupexjienust Wi AeicTBys OT ero
MMCHHM, JIOJDKHBI COOJIIONATh T'PAHHLbI JIOMYCTHMOIO MOBEIeHHS npu obMeHe
ACJOBLIMH TIOZAPKaMHM U NPOSABICHHH JIEIOBOIO TOCTENPUHMCTEA.

3.2. Pabotnuku Yupexenus Brnpase JAapuTh TPETBHUM JIMLIaM U MOIYYaTh OT
HHUX JICTIOBBIC IOAAPKH, OPraHH30BbIBATH M YYacTBOBaTh B NPEICTABUTEIBCKHX
MEPOIPHATUSAX, €CJIH ITO 3aKOHHO, STHYHO U Je/IaeTCs HCKITFOUYUTEIBHO B JIEJIOBBIX
LeMsX, ONpeJeNeHHbIX HacToAIuMH [IpaBunamu.

3.3.Ilpu nro6bIX COMHEHMSX B [IPABOMEPHOCTH HJIH 3THYHOCTH CBOMX
AeHCTBHH paboThukM VupexjeHus o6sf3aHbl [OCTABHTL B H3BECTHOCTh
PYKOBOZHTEIIS YUPEXK/CHHUS M NPOKOHCY/IETHPOBATECS C HIM, MpexJie YeM JapuTh
WK TIOMy4aTh IOAAPKH, Y4acTBOBaTh B TeX MM HMHBIX [PEACTABHTEIbCKHX
MEpPOIPUATHIX.

3.4.1lpu nonyd4eHMM 1en0BOrO NoJapKa MJIM 3HAKOB  JEJ0BOIO
FOCTENPUMMCTBA pabOTHUKH YUpekieHHs 06s3aHbl NPUHHMAThE MEpBl [10
HE/IOMYIUEHHMIO BO3MOXHOCTH BO3HUKHOBEHHS KOH(IIHKTA HHTEPECOB.

3.5. PabotHukn Yupexaenus He BIIpaBE HCMONb30BaTh ciyxebHOe
[IOJIOKEHHE B IMYHBIX LEJSAX, BKIKOYAs HCIOJIb30BAHME UMyIIeCTBa YH4pexIeHus,
B TOM YHCJIE: .

- AU TIOMYHCHHS MONApKOB, BO3HATPAXIEHMS H WHBIX BBIFON s cels
THIHO M IpYTHX JIHL B OOMEH Ha okaszaHHe YupexIeHHeM Kakux-auGo YCIyT,
OCYIIECTBICHUS MO0 HeocylecTBIeHUs ONPEACICHHBIX AEHCTBHH, mepeaaun
HHpOpMaluK,  cocTaBisIomEi CIy)eOHyl0, KOMMEpYeckyw  miu UHYIO
OXpaHAeMyIO 3aKOHOM TaiHy;

- AU IIONYHCHHA TI0/IaPKOB, BO3HATPAXAEHUA M HHBIX BBITOL LIS JTHYHO M
APYTHX IIHI B TIpOLIECCe BeAEHHUs el YUPeKIeHHs, B ToMm qHchie, KaK 10, Tak U
NOC/IE  NpOBEACHHMS MEPEroBOPOB 0  3aKIHOYEHHH IPak/IaHCKO-TTPaBOBBIX
JOTOBOPOB M MHBIX CJIEJIOK.

3.6. Pabotuukam Vupecaenus ue PEKOMEHYETCs NPUHMMAThD HJIH
Nlepe/lapuBaTh NONapKH IM60 yciayru B M0GOM BHIe OT TPETBHX JIMII B KaYeCTBe
Onaromapuoctu 3a COBEPILICHHYIO YCIIYT'Y WJIH JJaHHBIH COBET.

3.7. He pmonyckaetcs HIEpeNlaBaTh U NPUHHUMATh MOJAPKH OT YupeKaeHus,
€ro pabOTHUKOB M NpeJCTaBHTENeH B BHue ACHEXHBIX CPEJCTB, KaK HATHYHBIX,
TaK ¥ Oe3HAIMYHBIX, HE3ABUCHMO OT BAJIIOThI, a TaKKe B (popMe akumii, ONIHOHOB
TN MHBIX JIMKBUAHBIX [IEHHBIX Gymar.,

3.8. PabotHukn Vupexenus AO/DKHBL  OKa3bIBaThCA OT MPeIOKEHHIA,
TIOIyCHUA TTO/APKOB, OMIATBI MX PACXOMOB M T.IL., KOIa nono6Hble nedcTBUS
MOTYT IOBIMATL MIM CO3JaTh BIEYATICHHE O BIHAHWM Ha MCXOJ CHENKH,
PE3YJIBTAT NPOBEACHUS TOPrOB, HA IIPHHUMAEMBbIE YupexeHueM peleHus u T.1.



3.9. Pabotaukn Vupeknenus me IpHeMIOT  kKoppynuuu. [Tomapku He
MOJDKHBEI OBITH HCIOJIB30BAHBI s NaYk/TIONyYeHHs B3STOK WITH KOppYNIHH B
MOOLIX ee MPOosABIeHHSX.

" 3.10. Pabotauk Yupexnenus ne BIIpaBe Mpejiararbh TPeTbHM JIMLAM HIIH
MPUHHMATD OT TAKOBBIX IOAAPKH, BBIILIATHI, KOMIIEHCAIMH M T.I. CTOUMOCTBIO
ceblie 3000 (Tpex Toicsu) py6reii uu me COBMECTHMBIC C 3aKOHHON NPaKTHKOMH
ACJIOBBIX OTHOWICHWH. Eciu paGornuky Vupexnenus npeanararTes nomobHbIe
TIONIapKH MM IEHBIH, OH O0f3aH HEMEIJIEHHO 06 3ToM PYKOBOJIUTETIO
Yupexnenus,

¥ 3.11. PaBoTauxk YUpexIeHHs KOTOPOMY IPH BBINONHEHHH JAOJDKHOCTHBIX
00s3aHHOCTEN TpeuIaralTes TO/IapKH MJTH HHOE BOZHArpPaXKICHHE KaK B MPSIMOM,
Tak U B KOCBEHHOM BHJE, KOTOpPBIE CIIOCOGHBI MOBIHATH Ha MIOJIr0TaBJIMBaeMble
WHMIH  [OpUHUMaeMble uM PCLICHUA  WJIM  OKas3aTh BIMSAHHUE HAa ero
neHcTBUe/0e3ieicTBIE, NoIKeH:

- - OTKA3aTbCs OT HUX M HEME/UIEHHO YBEJIOMHTB PyKOBOIMTEIS Yupexnenus
0 (haKTe NMpeIoKEHHs noapKa (BosHarpaxaeHus);

-0 BO3MOXHOCTH HCKJIIOYHTh JaibHEHIIHEe KOHTAKTHI o JIHLOM,
NPEeUIOKHUBIINAM TIOAAPOK MITH BO3Harpa<JIeHUe, €C/IM TOJBKO 3TO HE CBA3aHO CO
ciy)eOHoM HEOOXOAUMOCTBIO;

/- clIy4ae, ecIdM NONAPOK WM BO3Harpak/ieHue He TMpejacTaBIseTcs
BOSMOXHBIM OTK/JIOHHTb MM BO3BPAaTHTh, MEpelaTh €ro ¢ COOTBETCTBYIOILIEH
CIyKeOHOH 3anMckoit s IPUHATHA COOTBETCTBYIOLIMX MEp PYKOBOIHTEIIO
YupexaeHus U npomomkuTs paboTy B yCTAHOBIEHHOM B Yupexnenun mnopsxe
Hall BOTIPOCOM, C KOTOPBIM ObLT CBS3aH I101apOK WK BO3HArpax<JicHHe.

© 3.12. B ciyyae BO3HHKHOBEHHS KOH(JIUKTa HHTEPECOB MM BO3IMOXKHOCTH
BOSHHKHOBCHHS KOHQIHMKTa MHTEPECOB IpH TNOJyEHHH IeJI0BOro TMOAApKa HIIH
3HAKOB JIETI0BOrO rOCTENPHUMCTBA PaGOTHHK Yupexaenus 0653aH B MHCHMEHHOI
dopme yBenOMHTE 06 3TOM OIHO W3 AOJDKHOCTHBIX JIMLl, OTBETCTBEHHBLIX 3a
NPOTHBOAEHCTBHE KOPDYIIHH, B COOTBETCTBHH C MPOLENYypPOH pacKpeITHs
KOH(JIUKTa HHTepecos, yreepxaeHHOH ITonoxenneMm o xouguukre HHTEpecoB,
IIPUHATBIM B YUYpeKIeHUH.

3.13. PaboTHukam Yupexnenus 3anperaeTcs:

- CAMOCTOATEIbHO NPHHUMATH NPEUIOKEHHS 0T OpraHU3aIui MK TPETBHX
ULl O BPYYCHHH JeNIOBBIX TMOJAPKOB W 06 OKA3aHHHM 3HAKOB JI€JI0BOTO
rOCTENPHUMCTBA;

- IpUHUMAaTh 0e3 CcorjacoBaHus ¢ AMPEKTOPOM YuUpexIeHus: JeoBble
TOZapKH M 3HAaKH JEJIOBOrO TOCTENPHUMCTBA B XOJe NPOBE/ICHHUS JI€JI0BBIX
TICPErOBOPOB, IpH 3aKIIOYEHHU JIOTOBOPOB, 4 TAKKe B HHEIX Cllydasx, Korua
Mon00HbIe 1eHCTBHS MOTYT MOBIMATE WM CO3ATH BIICYATIICHHE 00 MX BIMSHHM
Ha IPUHUMAEMBIe peLIeHHS;

- IPHHUMATB [ICJI0BbIE MOJAPKK W 3HAKM JIEJIOBONO TOCTEIPHMMCTBA B XOZE
HPOBC/ICHAA TOPrOB M BO BpeMs MpPAMBIX IEPErOBOPOB [MPH  3aKIIOYEHHH
JIOTOBOPOB (KOHTPAKTOB);

- IPOCUTB, TpebGOBaTh, BBIHYK/I4aTh OPraHU3AHH WK TPETbUX JIHIl AapUTh



uM 60 MX POACTBEHHMKAM JeNOBbI€ TOAAPKH W/WIM OKa3biBaTh B MX IOJB3Y
3HAKH JI€JIOBOTO FOCTENPUHUMCTBA;

- MPYHUMATh MOJIAPKH B BHJIE HATMYHBIX, Ge3HANUYHBIX JEHEKHBIX CPEACTB,
HeHHbIX Oymar, IparoleHHBIX METaJIOB.

3.14. YupekaeHue  MOXeT  TNPHUHATh  PCIICHHE 00 yuyacTMM B
671arOTBOPUTEBHBIX MEPONPHATHSX, HANPABICHHBIX HA CO3/AHME H yIpoYeHHe
umumka Yupexzaenus. IlpuwsTom miaH H OI0/UKET YydacTHs B JaHHBIX
MepOIPHUATHAX YTBEPKAACTCS PyKOBOLUTEIEM VupexaeHus.

3.15.B cnyuae OCYyLIECTBICHHMA CIIOHCOPCKHX, 61aroTBOPUTENBHBIX
mporpamMm ~ Yupex/eHue JIODKHO  TPEABAPUTEILHO yJIOCTOBEPUTLCH,  HYTO
npefiocTaBisemMas  YUpeKJIeHHEM — MOMOIIL  HE Oymer HMCIOIb30BaHa B
KOPPYILMOHHBIX LEJIAX WX HHBIM HE3aKOHHBIM ITYTEM.

3.16.Tlpu B3auMOJEHCTBMM C JIMIAMH, 3aHUMAIOIUMH  JIOJDKHOCTH
MYHHLMTIATEHOH CIryKOBI, crenyeT PYKOBOICTBOBATLCS HOpMaMmH,
pery/MpyIOIMMHE JTHYECKHE HOpMBI M TpaBHia cnyxeOHOro IOBEJICHHA
MYyHHIIUMATbHBIX CITYKALIUX.

3.17. HeucnonHenue Hacrosmmx [IpaBun MoxeT CTaTb OCHOBaHHEM
U1 IPUMEHEHHs K PabOTHHKY Mep AMCLMILUIMHAPHOrO, aIMHHHCTpaTHBHOTO,
YrONOBHOrO M  I'P@KIAHCKO-TIPaBOBOrO  Xapakrepa B COOTBETCTBHH  C
IAeHCTBYIOLIMM 3aKOHOIATeIbCTBOM.

4. O6aacTh NpHMEHEHHS

4.1. Hacrosuwe IlpaBuna moznexar NPUMEHEHHIO BHE 3aBHCHMOCTH OT
TOro, KakuM OoOpa3oM IepelaroTcs JeNoBble MOJAPKM M 3HAKH JCJI0BOro
FOCTENPUMMCTBA: HAMIPAMYIO HJIM Yepe3 N0CPeIHUKOB.

4.2. Hacrosue [lpaBuna siBIAOTCS 00s3aTe/IbHBIMU 718 BCEX pabOTHUKOB
VupexaeHus B eprosl paboThl B YUPeXKICHHUH.



