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1. O0une noJI0KeHus

1.1. TlpaBuna oOMeHa JelOBBIMH IMOJAApPKAMU M 3HAKaMH JI€JIOBOTO
rocrenpurumctBa B MBJIOY perckom camy Ne 316 (manee — VYupexaeHue)
(manee — [IpaBuna) pazpaboTaHbl B COOTBETCTBUU C MOJOKEHUSIMU KOHCTUTYHIMU
Poccuiickoit  ®enepannn, denepanbHoro 3akoHa ot 25.12.2008 Ne 273-D3
O npoTUBOACHUCTBUM KOPPYIILIMKMY» U MPUHSATHIMU B COOTBETCTBUU C HUMU UHBIMU
3aKOHO/IATEeIbHBIMU U JIOKATbHBIMU aKTaMHU.

1.2. IlpaBuna omnpenensrOT eauHbIE sl BCeX PaOOTHUKOB YUPEKICHUS
TpeOOBaHUs K JAPECHUIO U MIPUHATHIO JIEJIOBBIX MOAAPKOB.

1.3. YupexxneHue noaaepKUBaeT KOPIOPATUBHYIO KYJIbTYpy, B KOTOpPOW
JIEJIOBBIE TIOJIApKH, KOPIOPATUBHOE TOCTENPUUMCTBO M TIPEJACTABUTEIHLCKUE
MEPOTPUITHSI PACCMATPUBAIOTCS TOJIBKO KaK HMHCTPYMEHT JUIsl YCTaHOBJICHMUSI
U TIOJIJICP)KaHUsT  JISJIOBBIX OTHOIIGHUM W KakK TMPOSBICHHUE OOIIECTPUHSIITOM
BEKJIMBOCTHU B XOJI€ ACSATEILHOCTU Y UPEKICHUS.

1.4, YupexxneHue HCXOAUT U3 TOro, 4YTO JIOJTOBPEMEHHBIC JICJIOBBIC
OTHOIIIEHUSI OCHOBBIBAIOTCS HA JIOBEPUU U B3aUMHOM yBakeHUM. OTHOIIEHUS, TIPU
KOTOPBIX HapylIaeTCd 3aKOH W MPUHLMIBI JEJIOBOM STUKH, BPEIAT peHyTaluu
YupexxaeHuss ¥ 4eCTHOMY HMEHH €ro pabOTHHUKOB, W HE MOTYT OOECIeYUTb
YCTOHYUBOE JOJITOBPEMEHHOE pa3BUTHUE YupexaeHHs. Takoro poja OTHOILICHUS
HE MOT'YT OBITh TPUEMJIEMBI B TIPAKTHKE PA0OTHI Y UpeKACHUS.

1.5. Jleiicteue  IlpaBunm  pacmpocTpaHsieTcss Ha  BceX  pPaOOTHHKOB
VYupexaeHus, BHE 3aBUCUMOCTH OT YPOBHS 3aHUMAEMOM JOIKHOCTH.

1.6. JTannsie [IpaBuna npecienyeT ciaeayronme neiu:

- obecrieueHne e€aUHOOOpPA3HOTO TIMOHMMAaHUS POJM M MeCTa JICJIOBBIX
MOJApPKOB, JIEJIOBOTO TOCTENPUUMCTBA, MPEACTABUTCIBLCKUX MEPONPUATUH B
JIEJIOBOM TIPAKTHUKE Y UYPEKICHUS;

- OCYIIECTBJICHUE YINPABICHYECKOW M  XO3SWCTBEHHOM JIE€SATEIBbHOCTH
VYupex1eHus1 UCKIIIOUUTEIBHO HAa OCHOBE HAJICKAIIMX HOPM M MPABUI JEIOBOIO
MOBEJICHUSI, Oa3UPYIOLIMXCS Ha MPUHLUIAX KAa4eCTBAa NPEHOCTABICHUS YCIYT,
3aIIUThl KOHKYPEHIINH, HEJOMYIIEHUSI KOH(IIMKTa HHTEPECOB;

- OIIPENICTICHUE EUHBIX JUIsI BCEX PAaOOTHUKOB YUpeKJIeHHsS TpeOOoBaHUI
K JapEHUI0 W MPUHITUIO JIEJIOBBIX TMOAApPKOB, K OpraHu3aldd M Yy4acTUIO
B MPEJACTABUTEIBLCKUX MEPOIPUITHSIX;

- MUHUMU3UPOBAHUE PUCKOB, CBA3AHHBIX C BO3MOKHBIM 3JI0yNOTPEOIEeHUEM
B 00JIaCTH TOJIAPKOB, MPECTABUTEIBCKUX MeponpusaTuii. Hanbonee cepbe3HbIMU
U3 TAKUX PHUCKOB  SIBJISIIOTCS  OMACHOCTh MOJKYNNAa U B3ATOYHUYECTBO,
HECIMPaBEJIMBOCTh MO OTHOUIEHUIO K KOHTpareHTaM, MNPOTEKIIMOHU3M BHYTpU
YupexaeHus.

2. TpeﬁoBaHml, NMPEABABIACMBIC K T1CJI0BBIM IIOAapKaM
H 3HAKaM J€J0BOIo rocrecnpuumMcrea



2.1. PaboTHUKHM YupexXIeHHs MOTyT MOJy4yaThb JI€JOBbIE MOJAPKH, 3HAKU
JIEJIOBOTO TOCTEPUMMCTBA TOJBKO Ha O(UIUAIBHBIX MEPONPUITUAX, TMPHU
YCJIOBUHM, YTO O3TO HE MPOTUBOPEYUT TPEOOBAHUSAM AHTUKOPPYHIIMOHHOTO
3aKOHOJIaTeNIbCTBA U HacToAmMM [IpaBunam.

2.2. Tlogapku W ychnyru, TMpPUHUMAEMble WIM  TPEJOCTaBIsieMbIe
YupexaeHueM, NepeaoTcs U MPUHUMAIOTCS TOJBKO OT UMEHU YUpEKICHUS B
LIEJIOM, a HE KaK MOJIapOK WM Iepeada ero OT OTAEIbHOro paboTHHUKA.

2.3. JlenoBbie MogapKu, KOTOpbIe PAOOTHUKU OT UMEHU YUPEKIECHUS MOTYT
nepeaaBaTh APYrUM JIMIIAM WA TPUHUMATh OT JPYTUX JIMI[ B CBSI3U CO CBOEH
TPYAOBON JESATEIBHOCTHIO, a TaKXe€ NPEIACTABUTEIbCKHUE PACcXOAbl HA JEJIOBOE
TOCTEMPUUMCTBO JIOJIKHBI COOTBETCTBOBATH CJICAYIOIIUM KPUTECPUSIM:

- OBITh MPSMO CBSI3aHBI C YCTABHBIMU IEISMH JEATCILHOCTUA Y UPEXKICHUS,
aub0 C MaMATHBIMM JaTaMu, HOOWIesMHU, OOIIEHAIMOHAIBHBIMU TPa3THUKAMH,
WUHBIMU COOBITHSIMU;

- OBITh  pa3yMHO OOOCHOBAaHHBIMH, COPAa3MEPHBIMU U HE SBISATHCS
npeaMeTaMu POCKOIIIN;

- HE TPEJICTABIIAThL COOOM CKPBITOE BO3HATPaXKICHUE 3a YCIYry, JCHCTBUE
Wi 6e371elicTBUE, TIOMYCTUTENILCTBO WIIM TTIOKPOBUTEIBCTBO, MPEOCTABICHUE MTPaB
WIM TIPUHITHE ONpEJEICHHBIX PEIIeHHUM, J100 MOMBITKY OKa3aTh BIMUSHHE Ha
NOJIy4aTeNsl C MHOM HE3aKOHHOMW MJIM HEATUYHOM LENbIO;

- He co3JaBaTh JJis TofydaTessh o00s3aTelbCTBa, CBA3AaHHBIE C €ro
CIIy’)KEOHBIM  TOJIOKEHWE WM MCIOJHEHHEM CIIY)KEOHBIX  (JOJKHOCTHBIX)
00s13aHHOCTEM;

- HE CO3JaBaTh pENyTallMOHHOIO pHUCKa Uil  JIEJIOBOIO  MMUXKa
VYupexaenusi, pabOTHUKOB M HMHBIX JIMI] B Cllydae PacKpbhITHS WHOOpMAIUU O
COBEPIICHHBIX NMOJAPKaX U MOHECEHHBIX MPEICTaBUTEIBCKUX PACX01AX;

- HE TPOTHBOPEYUTh NPHUHIMIIAM U TPEOOBAHUSAM AHTUKOPPYIIIHOHHOTO
3aKOHOIAaTEeIbCTBA Poccuniickoi denepanuu, IHonoxxenuro 00
AHTUKOPPYNIIMOHHON TOJMUTHKU B YupexkaeHuu, Komekcy STHKH U CIy)eOHOTOo
MOBEACHUS PAOOTHUKOB YUPEXKACHHS M OONICTPUHATHIM HOpPMaM MOpaiud |
HPaBCTBEHHOCTH.

2.4. JlenoBbie MOAApKH, B TOM 4YHCJIE€ B BHUJE OKAa3aHWs YCIYT, 3HAKOB
0CcO00Tr0 BHUMAHUSA M YYaCTHS B Pa3BICKATEIbHBIX U AHATIOTHYHBIX MEPOMPHUITUIX
HE [IOJDKHBI CTaBUTh MPUHUMAIOLIYI0O CTOPOHY B 3aBUCHUMOE IOJIOKEHUE,
MPUBOJIUTHh K BOBHUKHOBEHUIO KAaKUX-THOO BCTPEYHBIX O0OS3ATEIHCTB CO CTOPOHBI
MOJTy4aTeNIsl MU OKa3bIBAaTh BIUSHUE Ha OOBEKTUBHOCTH €TO JCIIOBBIX CYKICHUHA U
pELICHUN.

2.5. CtouMOCTh ¥ TIEPUOJUYHOCTh JAPEHUS U TONYYCHHS JEIOBBIX
MOIAPKOB W/WJIM y4acTUsl B MPEJACTABUTEIHCKAX MEPOTPUITHSIX OJJHOTO U TOTO XKE
TPETHEro JIUIA JIOJDKHBI ONPEACNSIThCA JIeI0OBOM HEO0OXOAMMOCTBIO U OBITh
Pa3yMHBIMH.

2.6. B xadecTBe mOMapKOB PAOOTHUKK YUPEKICHUS JOJKHBI CTPEMUTHCS
HCIIOJIb30BaTh B MAaKCUMAaJbHO JIOMYCTHUMOM KOJIMYECTBE CIIy4acB CYBEHHUPHI,



IIPEAMETHI U U3JIEUsA, UMEIOINE CUMBOJIMKY Y UPEKICHHUS.
2.7. Ilopapku U ycnyru He JOJDKHBI CTaBUTh MOJI COMHEHHME UMUK WIH
JIEJIOBYIO PEMYTALMIO Y UPEkKACHUS WA €ro paOOTHUKOB.

3.lIpaBa u o0s3aHHOCTH Pa0OTHMKOB YupeKIeHUusi Npu odOMeHe
JAeJIOBBIMHM MOAAPKAMHU M 3HAKAMH J1€JI0BOT0 rOCTENPUUMCTBA

3.1. PaGOTHUKH, IPEACTABIISASL MHTEPECH Y UPEXKACHUS WU JEHUCTBYS OT €ro
UMEHH, JOJDKHBI COOJIIO/IaTh TPAHMIIBI JOMYCTUMOIO IOBEJIEHUS IMpU OOMEHe
JIEJIOBBIMU TIOJIapKaMH U MPOSIBJICHUU JIEJIOBOTO TOCTEIPUUMCTBA.

3.2. PaGoTHUKM YupeXIeHHs BIPaBe AAPUTh TPETHUM JIMIAM U MOJIy4aTb OT
HUX JI€JOBbl€ TOJAapKU, OPraHU30BbIBATh M Y4YacCTBOBAaTh B IPEICTABUTEIbCKUX
MEPOIPUSATHUAX, €CIIU 3TO 3aKOHHO, STUYHO U JIEJAeTCs UCKIIOYUTENIBHO B JIETTOBBIX
LeJsIX, onpeeeHHbIX HacTosAmuMu [IpaBunamu.

3.3. Ilpu 5r00BIX COMHEHHMSX B MPAaBOMEPHOCTH WJIM AITHYHOCTH CBOUX
HnehcTBUN  paOOTHUKM YupexJeHus o00sS3aHbl MOCTaBUTh B  HW3BECTHOCTH
PYKOBOIUTENS YUPEKIEHUS U TPOKOHCYIBTUPOBATHCS C HUM, MPEXJIE YEM JapUTh
WIM TOJIy4aTh MOJAPKH, YYacTBOBaTh B TEX WM HHBIX MPEACTaBUTEIbCKUX
MEPOTPUATHUSX.

3.4.1lpuy moNy4eHUH JI€TOBOTO TMOJapka WM 3HAKOB  JEJIOBOTO
rOCTENIPUMMCTBA PpPA0OTHUKU YUpEKJeHUs 00s3aHbl MPUHUMATH MEpHI IO
HEJOMYIIEHUIO BO3MOXHOCTH BO3HUKHOBEHHS KOH(IIUKTA HHTEPECOB.

3.5. PaGoTtHukM VYupexlieHHs He BIpaBe HCIOJIb30BaTh CIy)KeOHOe
MOJIO)KEHHUE B TUYHBIX ILIEJIAX, BKIIIOYAsi UCIOJIb30BaHUE UMYIIECTBA YUPEKIACHHUS,
B TOM YHUCJIE:

- ISl TIOMYYEeHHS TOJApKOB, BO3HATPAXKACHHWS W WHBIX BBITOJ Jis ceOst
JUYHO M JIPYTUX JHUI] B OOMEH Ha OKa3aHHWe YUPEXKICHHEM KaKUX-IMOO YCIyT,
OCYIIECTBJIICHHSI JHOO HEOCYIIECTBICHUS ONPENEICHHBIX IEHCTBUN, TMepeaadu
uHQOpMalMK, COCTABISAIOIMICH  CIIYKEOHYI0, KOMMEpPYECKYI0 WM HHYIO
OXpaHsIEMYI0 3aKOHOM TalHY;

- 17151 TIOJTyY€HHs MOJAPKOB, BO3HATPAXKACHUSA U UHBIX BBITOJ JJIS JIUYHO U
APYTHX JIUL B IIPOLECCE BENCHUsS AEN YUPEXKICHHs, B TOM YHCIIE, KaK /10, TaK U
[I0CJIE  MPOBEACHUS IEPETOBOPOB O  3AKIIOYEHUU TIPaKIAHCKO-IIPABOBBIX
JIOTOBOPOB Y UHBIX CHEJIOK.

3.6. PaGoTtHukam VYupexxIeHus HE pPEKOMEHIyeTcs TMPUHUMATh WJIU
nepegapuBaTh MOJIAPKHU JTMOO YCIyTH B JIIOOOM BHJI€ OT TPETHHX JIUIl B Ka4eCTBE
OJ1aroJapHOCTH 33 COBEPIIECHHYIO YCIYTY HIIN JaHHBIN COBET.

3.7. He momyckaeTcsi mepenaBath U MPUHUMATh TMOJAPKUA OT YUPEKICHUS,
ero pabOTHUKOB U MPEJCTABUTENCH B BUJIE JICHEKHBIX CPEJICTB, KaK HAIMYHBIX,
Tak ¥ O€3HATMYHBIX, HE3aBHCHMO OT BAJIOTHI, & TAKXKE B ()OpPME aKIIHiA, OMIIMOHOB
WJIM WHBIX JINKBUIHBIX IIEHHBIX OyMar.

3.8. PaboTHUKM YUpeKIeHUS MODKHBI OKa3bIBATHCS OT TIPEIJIOKEHUMH,
MOJIYYEHHsI TOJIapKOB, OIIaThl MUX PAcXoAOB W T.I., KOTrJa MOAOOHBIE AEHCTBUS
MOTYT TMOBJHMSITh WM CO3/1aTh BIEYATICHUWE O BIUSHUM Ha HCXOJ CHEJIKH,



pE3yJIbTAT MPOBEACHUS TOPIOB, HA IPUHUMAEMbIE Y UPEKICHUEM PEIICHUS U T.1.

3.9. PaGoTtHukn VYupexzaeHuss He nOpuemstor koppynuuu. Ilomapku He
JOJKHBI OBITh MCHOJIB30BaHbl JJISl JA4M/MOIYYEHUsl B3ATOK WM KOPPYIUUU B
JOOBIX €€ MPOSBICHUSX.

3.10. PaGoTHuk YupexieHus HE BOpaBe MpeajaraTb TPETbUM JIMLAM WU
NPUHAMATh OT TaKOBBIX IMOJAPKH, BBITLIATHI, KOMIEHCAIIMA U T.M. CTOUMOCTBHIO
cBbite 3000 (Tpex Thicsiv) pyOJiel UM HE COBMECTUMBIE C 3aKOHHOM MPAKTUKOM
nenoBbIX oTHomeHud. Ecinu pa®oTHUKY YupexleHus npenjaratorcsi mnofoOHbIe
NOJIapKU WJM JEHbI'M, OH O00si3aH HEMEIJEHHO 00 JTOM pPYKOBOIUTEIIO
YupexnaeHus.

3.11. PaGoTHuk YupexxaeHuss KOTOPOMY TPHU BBINOJIHEHUH JIOKHOCTHBIX
00s13aHHOCTEN IpeaaratoTcs MoJapKu WM MHOE BO3HArPAXKJIEHUE KaK B IIPSIMOM,
TaK U B KOCBEHHOM BHUJIE, KOTOpbIE CIOCOOHBI MOBJIUATH Ha MOATOTaBIMBAEMbIE
W/ TpPUHUMAeMble MM  pEUIeHUs WIM OKa3aThb BIMSHME Ha  €ro
neiicTBre/0e31eCTBUE, JOIKEH:

- OTKa3aThCsl OT HUX U HEMEJIJICHHO YBEJIOMMTb PYKOBOJIUTENS Y UpEKICHUS
o ¢akTe npenyIoKeHUs mojgapka (BO3HarpakJeHusl);

-0 BO3MOXHOCTH HCKJIIOYUTH JalbHEHIINE KOHTAKThl C  JIUIIOM,
NPEJIOKUBILIMM MOJAPOK WIM BO3HATPAXKJIEHUE, €CIU TOJIBKO 3TO HE CBS3aHO CO
CITyKe0HOH HEe0OX0IUMOCTHIO;

- ClIy4ae, €cCiIM TMOAApOK WJIM BO3HarpaXJAEeHWE HE MpelCTaBiIsIeTCs
BO3MOKHBIM OTKJIOHHUTb WM BO3BPATUTh, IEPENaTh €ro C COOTBETCTBYIOIIEH
CIIy’)KE€OHOM 3alMCKOM Il NPUHATHS COOTBETCTBYIOIIMX MEp PYKOBOJIUTEIIO
VYupexJieHuss 1 NpoJ0JIKUTh pabOTy B YCTAHOBJIEHHOM B YUpEXIECHUU MOPSAKE
HaJl BOPOCOM, C KOTOPBIM ObLI CBSI3aH MOAAPOK WM BO3HArpaXIeHUE.

3.12. B ciydae BO3HMKHOBEHHS! KOH(JIMKTa MHTEPECOB WM BO3MOXKHOCTH
BO3HUKHOBEHHUS! KOH(IMKTa MHTEPECOB NPHU MOJYUYEHHH JEJIOBOTO IMOJAapKa WM
3HAKOB JIEJIOBOI'O TOCTENPUUMCTBA PAa0OTHUK YUpeXJIeHUsI 00513aH B MUCbMEHHOM
dopme yBenOMHUTH 00 3TOM OJHO U3 JODKHOCTHBIX JIMII, OTBETCTBEHHBIX 32
IIPOTUBOJEHCTBAE KOPPYILMH, B COOTBETCTBHH C NPOLEAYpPOHl pacKpbITUA
KOH(IMKTa HWHTEPECOB, yTBepkIAeHHOU [lojokeHneM O KOH(IMKTE HMHTEPECOB,
IPUHATHIM B Y UpEKICHUH.

3.13. PaGoTHukaMm YupexaeHus 3anpeniaeTcs:

- CAMOCTOSITENIbHO IPUHUMATh MPEUIOKEHHSI OT OPTaHU3alMNA WIH TPEThUX
JUIl O BPYYEHUHU [EJIOBBIX MOJAAPKOB U 00 OKa3aHUM 3HAKOB JICJIOBOTO
TOCTEPUUMCTBA;

- IpUHUMATh 0€3 COIVIACOBAHMS C JAUPEKTOPOM YUPEKACHUS JEIIOBBIE
MOJIAPKM M 3HAKM JEJIOBOI0 TOCTENPUMMCTBA B XOJ€ MPOBEACHUS JEJIOBBIX
NEPErOBOPOB, MPHU 3aKIIOUEHUU JIOTOBOPOB, a TakXKe B HHBIX CIy4asxX, KOraa
no/1I00HbIe AEWCTBUS MOTYT MOBIUATH WM CO3JaTh BIEYATICHHE 00 MX BIUSHUU
Ha TPUHUMAEMbIC PEIICHUS;

- IPUHUMATD JEJIOBbIE MOJAPKU M 3HAKHU JIEJIOBOTO TOCTENPUUMCTBA B XOJI€
NPOBEACHHUSI TOPrOB M BO BpeMs NPAMBIX MEPETOBOPOB MPHU 3aKIIOYCHUH
JIOTOBOPOB (KOHTPAKTOB);



- IPOCUTH, TPeOOBaTh, BHIHYK/IAaTh OPTaHU3AIMH WIH TPETHUX JIHUIl AAPUTH
UM 100 UX POJACTBEHHUKAM JEJIOBBIC MOJAPKH H/MIN OKa3bIBaTh B HUX MOJB3Y
3HAKH JIEJIOBOTO TOCTETIPUUMCTBA;

- IPUHUMATD MOIAPKU B BHJIC HAJTMYHBIX, OC3HAIMYHBIX JICHEKHBIX CPEACTB,
[IEHHBIX OyMar, AparoleHHbIX METaJIOB.

3.14. YupexxieHue  MOXeET  HpUHATh  pemieHue o0  ydacTMM B
OJIarOTBOPUTENBHBIX MEPONPHUATHAX, HAMPABICHHBIX HAa CO3/aHHE W YIPOUYCHHE
umMumka  YupexxaeHus. [lpwostom mmaH u  OIO/KET ydacTusi B JTaHHBIX
MEPONPUATHUSAX YTBEPKIACTCS PYKOBOIUTEIEM Y UPEKICHUS.

3.15. B ciywyae OCylIECTBIEHHUS CIOHCOPCKHX, O0JaroTBOPUTEIBHBIX
nporpaMMm  YUpexkJIeHHWE JIOJDKHO TIPEIBAPUTEIBHO  YJOCTOBEPUTHCS, UTO
npenocTaBiusieMas  YUpeXJAEHHEM TOMOIIb He OyAeT HCIoJb30BaHAa B
KOPPYIIIMOHHBIX LEJISAX WM WHBIM HE3aKOHHBIM ITyTEM.

3.16. [lpu B3aWMoOACHCTBMM C JIMIAMH, 3aHUMAIONIAMH JOJKHOCTH
MYHUITUTIATBHOM CITYKOBI, clemyer PYKOBOJICTBOBAThCS HOpMaMH,
PETYIUPYIONUMH  ITHUYECKHE HOPMBI U TIpaBUia CIY)KEOHOTO TIOBEICHUS
MYHUIIUTIATBHBIX CITYXKAIIHX.

3.17. Heucnionnenne Hactosmmx [IpaBuin MOXET CTaTh OCHOBaHHEM
IUI IPUMEHEHHUS K pa0OTHUKY Mep TUCIHUILUTMHAPHOTO, aJIMHHHCTPATHBHOTO,
YyrOJIOBHOIO M TPaXKIaHCKO-TIPAaBOBOIO  XapakTepa B  COOTBETCTBUHM  C
JEeMCTBYIOLIUM 3aKOHOATEIbCTBOM.

4. O6aacTh NPUMEHEHUS

4.1. Hacrosmue IlpaBmma mojjiexaT NPUMEHEHHIO BHE 3aBUCHUMOCTH OT
TOTO, KakuM o00pa3oM TIEpPeNaroTCs JCJIOBBIE TMOJAapKH W 3HAKU JIEJIOBOTO
TOCTEIPUUMCTBA: HAIIPSAMYIO HIIM Yepe3 MOCPETHUKOB.

4.2. Hactrosmue [lpaBumna sSBISIOTCS 00sS3aTENBHBIMU ISl BCeX paOOTHHUKOB
VYupexaeHus: B nepro] paboThl B Y UpeKICHUU.



